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06 3JeKTPOHHOM ;KypHAJIe/2IeKTPOHHOM JHeBHHKe ofyuaromuxcs B MBOY COIII Ne41

1. O6mue MoJI0KeHHUs.

1.1. Jlannoe IlonokeHuWe yCTaHABIMBAeT €IMHBIE TPeOOBAaHMS IO BEJICHHIO 3JIEKTPOHHOTO
KypHAJIa YCIeBaeMOCTH/ 3JIEKTPOHHOTO JHEBHUKa oby4aromerocs (9XK/3/1) B MBOY COII Ne
41, onpenensier ycioBusi u mpasuia Beaenus XK, xomTpons 3a Benenuem DK, mponenypel
obecrieueHus: JOCTOBEPHOCTH BBOIUMBIX B D)K MaHHBIX, HAIE)KHOCTU UX XPAHEHUSA U KOHTPOJIA
3a cootBeTcTBHEM XK TpeOoBaHHAM K JTOKYMEHTOOOOPOTY, BKIIKOYAs CO3JaHHME PE3ECPBHBIX
KOIMi{, TBEP/IBIX KOMHil (Ha OyMa)KHOM HOCHTENIE) U JP.

1.2. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YJbTATOB ydYeTa JCUCTBYIOIIMUM HOpPMaMm H, B
YaCTHOCTH, HACTOSIIEMY MOJOXKEHHUIO M JIOKATbHBIM aKTaM, HeceT pyKkoBoauTess OY.

1.3. OTBETCTBEHHOCTh 3@ COOTBETCTBHE JAHHBIX yueTa (pakTaM pealns3aluu y4eOHOro npouecca
JIeXHUT Ha pykoBoautene OY.

1.4. Tlpn BeneHMH ydyeTa HEOOXOAMMO OOECTEUMTh COONIOACHHE 3aKOHOMATENBCTBA O
[IEPCOHAILHBIX TaHHBIX.

1.5. DNeKTPOHHBIN JKypHAT YCTEBAEMOCTH/3JIEKTPOHHBIH JHEBHUK OOydaromerocs (namee B
nokymente K/DJI), sBnseTcs TOCYIapCTBEHHBIM HOPMATHUBHO-()UHAHCOBBIM JOKYMECHTOM.
BeieHue MEKTPOHHOTO JKypHANA SBISETCS 0053aTENbHBIM ISl KXIOTO YUHTEA-IIPEIMETHHIKA
M KJIACCHOTO PYKOBOJIUTEIS .

1.6. B 1-x kmaccax OTMeTKH, noMmamHue 3amanus B DXK/DJ] mo ydeOHBIM mpeaMeraMm He
craBsTca. Bemercs TONBKO yYeT MPUCYTCTBUs, OTCYTCTBHS, JBHKEHHs OOydYarolmxcs,
OCYIIECTBISETCS OOLIEHUE YUUTENS C POAUTEIIAMH.

1.7. DXK/D]1 IIKOJIBI CITY>KUT /IS pELIEHHs CIISAYIOMNX 3a/1a4:

— XpaHeHHE B 2JIEKTPOHHOM BHJIE JaHHBIX 00 YCIIEBaEMOCTH M MOCEIIAEMOCTH 00y4JaroIUMHCS
IIKOJIBI;

_ Co3jaHue eIMHON 0a3bl KaleHIAapHO-TEMATMYECKOrO IUIAHMPOBAHMA IO BCEM Y4eOHBIM
npeaMeTaM U MapaulesisaM KJIacCoB;

— Co31aHKe U pealn3alys JUCTaHIIMOHHBIX YYEOHBIX KyPCOB;

— OmnepaTUBHBIN JOCTYI K OLIEHKAM 3a BECh ME€PHOJl BEICHUS JKypHala, 10 BCEM MPeIMETaM, B
nmoboe BpeMs BCEM Y4YaCTHHKAaM 0O0pa3oBaTENbHOrO IMpoIecca — POJUTEINSIM, YICHHKaM,
YYUTENSAM U aIMHHUCTPALIKH,;

— ABTOMATH3AaIMsl CO3JAHMS TIPOMEXYTOUHBIX M UTOTOBBIX OTYETOB YUYHTENCH-IPEIMETHUKOB,
KJIACCHBIX PYKOBOJMTEJNIEH U aIMMHUCTPALIIH;

— CBoeBpeMeHHOE HH)OPMUPOBAHKE POJUTEIIEH 10 BOIIPOCAM yCIIEBAEMOCTH UX JIeTEeH;

— ObecreyeHHEe BO3MOKHOCTH HPAMOTO OOUICHHSI MEXKIY YUMTEAMH, aJMHUHHCTpAlHEH,
POIUTEISIMH U 00YYAIOIMMHCS BHE 3aBUCHMOCTH OT X MECTONOJIOKEHHUS.



1.8. Bemenme DX/DJl saBnsercss o0s3aTeNbHBIM UL KaXKIOro y4YUTeIs M KJIACCHOTO
PYKOBOJUTEIS.

1.9. Tlonp30BaTe/sIME JIEKTPOHHOTO JKypHAIa SABIIAIOTCS: aJAMUHUCTPALMS IIKOJIBI, yYHUTEIIA,
KJIaCCHBIE PYKOBOIUTEIH, 00yYaIOMIHecs U POIUTENH (3aKOHHbIC IIpEICTABUTEIIN).

1.10. Kareropuyeckn 3ampemaercsi J0MyCKaTh Yy4alHXcH K pabore ¢ 3JIEKTPOHHBIM
’KYPHAJIOM IO/l JIOTHHOM U MapoJieM Y4HTes.

2. TIpaBuaa u nopsiaok padotel ¢ K/,
2.1. Aqmunuctpatop DXK/D]1
— ycTaHaBIMBAaeT MPOTPAMMHOE oObecrieyeHne, HeoOXOmuMoe Ul paboTBl  AIEKTPOHHOTO
KypHaia;
_ ofecreunBaeT HavieKamiee GyHKIHOHHPOBAHHE CO3aHHOM MPOrPaAMMHO-AMINAPATHOH CPe/bL;
— 06ecreYnBaeT CBOEBPEMEHHOE CO3/IaHNUE APXUBHBIX KOIIHH;

— BMeCTe C KJIACCHBIMH PYKOBOIHUTENISIMH U MHBIMH COTpyaHukamu OY (B ciyyae CTOPOHHEro
0Gopy0BanHus, Ha KOTOpoM ycTaHoBIeH D)K) 3aronHseT HeoOXoauMbIe (HOPMBI.

2.2. Tonp30BaTeN MOTYYarOT [EPCOHATBHBIE PEKBU3UTHI IOCTYNIA K JJIEKTPOHHOMY JKypHATYy B
CIIE/IYIOIIEM TOPSIJIKE:

—  Vupurens-peJMETHUKH, KJIACCHBIE PYKOBOAMTEIH, aJMHHUCTPAlUs IHKOJIBI IOTY4atoT
PEKBU3UTHI IOCTYIIA y anMuHuCcTpaTopa XK/

— PonuTeny MOIYYalOT PEKBU3MTHI AOCTYIA B Hadajue y4eOHOrO roja Ha KIAcCHOM cobpaHuu
WM B TEYEHHE YUeOHOrO rojia yepe3 KIaCCHBIX PYKOBOJUTENEH.

— OGy4aromHecs TOTY4atoT PeKBH3UTHI JIOCTYA B HAYae y4eOHOTo rojia Ml pH 3a4nC/IeHAN
B KONy y agmunucTparopa DX/D]L.

2.3 Bce mons3oBatenu K/DJI HecyT OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOUX INEPCOHAIBHBIX
PEKBH3HUTOB.

3. 1. IIpaBa u GpyHKUHOHATLHbIE 00SI3AHHOCTH
3. 1. Anvmunuctparop DXK/D]1
Aamurnctparop 2K/O]1 umeer npaso:

» O6cyxnath Ha (GopyMme OOy TeMy, Kacarollytocs y4eOHO-BOCIIUTATEILHOTO TIpoLecca, U
npolecca ynpapJieHus MIKOJIOH;

« CocTaBJIATh MPEJICTABICHHE JUPEKTOPY IIKOIY HA MPEMUPOBAHHUE y4uTenel 1o pe3ylbraram
paboTBI € HIEKTPOHHBIM XKYPHATIOM.

AJIMMHHCTpATOp 00s13aH:
+ OGecreunTh MepHI 110 GecriepedoiiHoMy (GYHKIHOHUPOBAHUIO JICKTPOHHOTO JKypHAId,
« Pa3paboTaTh COBMECTHO C aJIMHHUCTPALIUCH MIKOJIbI, HOPMaTUBHYIO 6a3y no Beaenuo DXK/DJ1;

« OGecreunTh BCEX TMOJIB30BATENeil PEKBH3UTAMH JIOCTYIA K 3JIEKTPOHHOMY JKypHAIY. Bectn
a3y JaHHBIX T10JIb30BATENEH 1 CTATUCTUKY PAOOTEI C 5IEKTPOHHEIM JKyPHAIOM;

« [ToaroToBUTSH (3ampalrBaeT y pa3paboTynuka CUCTEMBI, B CIy4ae CTOPOHHEH OpraHu3anuu, Ha
cepBepe KOTOPOW  pa3BEPHYT D)K/DJ]) KOMIUIEKT JOKYMEHTOB IO  PErjaMeHTalliH
ucnonp3oBanus DK/DJ] kak HHPOPMALMOHHON CUCTEMBbI IEPCOHATBHBIX TaHHBIX,

« KontpoiuposaTs paboToCnOCOOHOCTE CHCTEMBI DX/DM;

* Co3niaBaTh PE3€pPBHBIC KOIIMHA 0a3pl JaHHBIX, B TOM YHCJIE U HA MaT€pHaJIbHBIX HOCHUTEJIAX, HE
pexe 1 pa3a B AB€ HEJCIIH;

« OCYIIECTBIIATH CBSI3b CO CITYKOOM TEXHUYECKOM TOIEPKKH paszpabotanka DK/D]L;



» KoncynaprupoBarh mojb3oBateneir IXK/DJ] ocHOBHBIM mpueMam pabOThl ¢ NPOrpaMMHBIM
KOMILIEKCOM.

» KouTpoaupoBaTh pabOTy ¢ 3J€KTPOHHBIM JXYpHAJIOM BCEX YYaCTHHKOB 00pPa30oBaTENILHOIO
npolriecca: aIMHHUCTPAIIAH, YUUTENeH, YYCHUKOB U UX POAUTEIIEH;

» ®opMHpPOBaTh CCHUIKH Ha 00111€00pa3oBaTeIbHbIE H IMIKOJIBHBIE PECYPCHI;

¢ ObGecreynBaTh CBOEBPEMEHHYIO KOHCYJIBTAlMIO 110 BONpOCaM paboThl € 3JIEKTPOHHBIM
XKypHaJIOM;

* [IpoBOAMTH HIKOJIBHBIE CEMHUHAPBI, HAMPABJICHHBIE HA M3yYEHHE BO3MOXHOCTEH M CIIOCOOOB
paboThI € 3JEKTPOHHBIM JKYPHAIOM;

e le/l HCO6XOI[I/IMOCTI/I, 1o Tpe60BaHH}O y‘IHTCHeﬁ-HpCHMeTHI/IKOB U KJIACCHBIX pYKOBOﬂHTCHCﬁ,
(l)OpMI/IpOBaTL HEO0OXOIMMBIE€ OTYETHI B II€YaTHOM BUJIE;

. HOILHCp)KI/IBaTb CBsA3b C POOMUTCIISIMA WU OCYIICCTBIIATH HEO0OX0IMMbIC KOHCYJIbTallUU 110
BOITpOCaM IMOJKIIFOYCHUS U pa6OTbI C JJICKTPOHHBIM XXYPHAJIOM ;

3.2. 3amecTuTesb qupeKTopa 1o YBP oTBeTcTBeHHBIN 32 JBHKEHHE 00yYar0UXCs
MMEeeT IPaBo:

* TlomyyaTh CBOEBPEMEHHYIO WHIMBHIyalbHYIO KOHCYJIBTALlMIO IO BOHpOCAaM paboThl ¢
SIIEKTPOHHBIM XKYPHAJIOM;

» O6cyxnaTh Ha GopyMe TOO0YI0 TeMy, Kacalollylocs y4eOHO-BOCIMTATENBHOTO Tpolecca,
mpoliecca yrpaBIeHuUs MIKOJIOH.

o0s3aH:

* IIpemocraButh Cnucku KkiaccoB (koHTHHreHTa OV) M CIHMCOK y4HTeNeH aJMHHUCTPATOpy
DXK/D]] B cpok 10 5 ceHTAOps KaKAOro rojaa; OnepaTMBHO BHOCHTH TEKYIIME M3MEHEHHS IO
COCTaBY KOHTHHTEHTA 00y4arOIUXCs, yYUTENeH U T.1.;

3.3. Ki1accHble pyKOBOAMTEIH:
KiaccHBI pyKOBOIUTEND UMEET MPaABO:
* [Tomy4ars CBOEBPEMEHHYIO KOHCYJIBTAIMIO II0 BOIIPOCAM pabOThI € 3JIEKTPOHHBIM Ky pPHATIOM;

» O6¢cyxnath Ha (opyme TOOYIO TeMy, Kacarollyrocs y4eOHO-BOCIUTATENIRHOTO Ipouecca
npoliecca yrpaBIeHHs KOO,

o0s13aH:

® HpI/I CBOCBPEMCHHOM, IIOJJHOM M Ka4€CTBEHHOM 3aIlOJTHCHHUHA 3JICKTPOHHOI'O JKypHala
YYUATECIIAMA-TIPEAMETHHUKAMH (bOpMI/IpOBaTb OTYECTEI 11O pa60Te B DJICKTPOHHOM BHJIC:

» OTYeT 0 MOCENIaEMOCTH KJlacca 3a yueOHbIH nepuos (4eTBEPTh, FOJ)
 MToru ycreBaeMOCTH Ki1acca 3a y4eOHBIN NIEPUO/I;

» CBOoIHas BEJIOMOCTD y4eTa yCIIeBaeMOCTH 00y4aroIuXCsl Kiacca,

« CBo/1Has BEJIOMOCTh y4€Ta [TOCEIAaeMOCTH.

« GopMupoBaTh Npu HeobXoauMOocTH «MHPOPMALHOHHOE NHCEMO ISl POIUTENEH» B OyMaKHOM
BUJIE.

« Co3aBaTh ¥ My6JIMKOBAaTH OOBABIEHHS HA SIEKTPOHHON TOCKE OOBABICHHUIH;

+ IIpoxomuth OOy4eHHMs Ha IIKOJNBHBIX CEMHHApax, HAMPABJICHHBIX Ha H3y4YeHHE NPHEMOB
paboTHI € HTEKTPOHHBIM JKYPHAJIOM;



e 3amONHATh M CJEIATh 3a AKTYalbHOCTHIO JAaHHBIX 00 0OydaromuXxcs CBOCrO Kiacca W HX
POIUTEISIX;

« KOHTPOJIMpPOBATh CBOEBPEMEHHOE (EXKEHEIENbHOE) 3arOHEHNE 6a3pl maHHBIX DXK/D] 00
00YYaOIMKUXCs yIHTE/SIMHA-TIPEIMETHAKAMHU, BECTH MOHUTOPUHT yCICLIHOCTH o0Oy4eHus

« [IpeI0CTaBIATH PEKBU3UTHI JOCTYTIA POJUTENIAM 1 00yHarOIUMCs ¥,

 Opranu3oBaTh cOOp KOMILIEKTa JOKYMEHTOB I10 obeceyeHnIo 3aKOHOIaTeIbHBIX TPeOOBaHUM
0 3amuTe nepcoHanbHbX TaHHBIX (IT1);

e BrocuTh npH HEOOXOIMMOCTH B 3JICKTPOHHOM JKypHaie (GakTel [POIyCKa 3aHATHH
00yJaroNMMHUCS [0 YBaXKUTEJILHON TPUUHHE;

+ E>xeHe1eIbHO KOPPEKTUPOBATh BBICTABJICHHBIE YIUTEIAMH IIPEIMETHUKAMH (baKThl IPOIycKa
3aHATHN 00yJarOIUMHCH,

« @opMHpOBaTh U MyOIMKOBATH IepeyeHb KIACCHBIX MEPONPUATHH HA MECSAI B JICKTPOHHOM
pacrucaHuH.

« Onosemarb poJHTeNeH HEYCHEBAOIHMX OO0ydaromuxcs, O0ydalomMXCs, MPOIYCKAKOIINX
3aHATHS 110 HEYBAXXUTEIbHON IPUUYUHE;

« [TpoBOMTHL OOyUeHHE Ul YUCHHKOB U POJMTENICH (3aKOHHBIX npescTaBuTeNeit) o pabote ¢
DX/D/;

« OpranuszoBath OOMeH HH(popMamued ¢ OOyHaOUMMMCA W POIUTCIAMH (3aKOHHBIMHU
TIPEICTABUTEIISIMH );

« OCyIIECTBIATH KOHTPOJIb TOCTYIAa POMTENEH U 00y JarOIIMXCs.

3.4. YuuTeas — NpeIMeTHHKH:
VunTenb-npeIMETHUK HMEET IIPaBO:
« [Tosy4aTh CBOEBPEMEHHYIO KOHCYIBTAIIHIO 10 BONPOCAM PAObOTBI € 3/IEKTPOHHBIM XKYPHATIOM;

« GOpMUPOBATH CBOU JICKTPOHHBIE YYEOHBIE KyPChI, HTOrOBBIE, MPOMEIKYTOUHBIC M CPE3OBIC
TecToBbIE pabOTHI M HCIIOIB30BaTh UX MPH MIPOBEJICHUH YPOKOB;

« O6cyxaarh Ha (QopyMme MOOYI0 TeMy, Kacarollyrocs y4eOHO-BOCIIUTATENIBHOTO Tpolecca H
mpolecca yrpaieHus IKOJIOH;

+ O6CyKaTh ¥ BHOCHTB TIPEIOKEHHAS 110 YTY4IIEHHIO PAOOTBI € 3JIEKTPOHHBIM IHEBHHKOM;
Vyureab-npeIAMeTHHK 0083aH:

« OGecIeunTh CBOEBPEMEHHOE, TTOJTHOE M Ka4ECTBEHHOE 3al0JIHEHUE DJIEKTPOHHOTO JKypHaIa,
(GOpMHpPOBATH OTYETHI IO PadOTE B JIEKTPOHHOM BHJC:

« KanennapHo-TeMaTHYeCKOE TIIAaHUPOBAHHUE;

« VTory ycreBaeMOoCTH IO IPeIMETY 3a y4eOHbIi NEpHO;

« OTYeT y4YuTeIs-TIpeAMETHHKA 10 OKOHYAHHH Y4EOHBIX EPUOJIOB 1 UTOTOBBIH;

« Oruer 1 rpaduk «/IMHAMUKA CpeHETO Oaa Mo NpeaMETY .

« Co3/1aBath 1 y6IMKOBATh OOBSBICHUS HA JIEKTPOHHOM I0CKE 0OBSIBIICHHUIA;

« IlpoxoauTh OOydYeHHs] Ha ILIKOJBHBIX CEMHHApaxX, HAINPABICHHBIX HA H3Y4CHHC IPUEMOB
pabOThI C YIEKTPOHHBIM XKYPHAJIOM;

 3anoiHATh JIEKTPOHHBIA JKypHalT OTCPOYEHO — JIO 18.00 yacoB (MOXHO BBIOpaTh ApPYyroe
BpeMsi) KaXXJIOT0 JHS B TOUKAX SKCILTyaTaluy DXK/DI;

» E>xeTHEBHO 3aI10JIHATE JJAaHHBIC 110 TOMAalTHUM 3aJaHUSAM



¢ (CucremMaTu4ecKu NpoOBEPATH W OLEHHWBATH 3HAHUA O6y‘—IaIOIIIHXC$I, a TaKXe O0TMEYaTb
MOCEMIaEMOCTh B 3JICKTPOHHOM JXXYpPHAJIC,

o BBICTAaBJISATH UTOTOBBIE OIEHKH OOYYAIOUIMXCS 3a YETBEPTh, IMOJIYrOAUE, IOJ, SK3aMCH H
MTOTOBbIE HE MO3IHEE CPOKOB, OTOBOPEHHBIX IPHKA30M IO IIKOJE MO 3aBEPUICHAN y4eOHOro
nepuoa;

« [Ipn HEOGXOAMMOCTH OMOBEWAT POJUTENEH HeyCIeBaONMX 00y4aromuXcsi, 00yJaromuxcs,
IPOMYCKAIOIIUX 3aHATHUS,

+ Jlo Hayana y4eOHOro rojia co31arh KaleHIapHO-TEMaTHYECKOe MIIAHUPOBAHUE H BHEPHUTH €TI0
B OJIEKTPOHHBIA >KypHal. KoiaMdecTBO 4acoB B KaJCHIapHO-TEMAaTHYECKOM IUIAHUPOBAHWH
JIOJKHO COOTBETCTBOBATH yUeOHOMY ILJIAHY,

« BecTn Bce 3ammcH MO BceM y4eOHBIM MpeaMeTaM (BKIIFOYas YPOKH IO MHOCTPAHHOMY SI3BIKY)
HAa PYCCKOM SI3bIKE C O0s3aTENbHBIM yKa3aHHEM He TOJBKO TeM YPOKOB, HO M TE€M 3aJaHHH 110
YPOKY;

» OmnpenenuTh COCTAB MOATPYII, HpPH JEJEHHM Kiacca [0 HpeIMeTy Ha MNOArpYNNbl, |
COOOIIAIOT CUCTEMHOMY aJIMHHHUCTPATOPY. 3allUCH BECTH MHIAMBUIAYATbHO KaXKIBIM YIHUTEIIEM,

BedymmM Tpymmy. [lepeBon OOy4arOUMXCs M3 TPYHIBI B TPYHIY MOXKET ObITH IPOH3BE/ICH
anMuHACTpaTopoM DXK/D]] TONBKO 110 OKOHYAHHIO y4eOHOTo mepuo/a (YETBEPTH, IOIYTO/Hs);

* Ha cTpanuIie 31eKTpOHHOTO XypHana « TeMbl ypOKOB U 3a[aHHsI» BBOAUTH TEMY, H3YYEHHYIO
Ha YpOKe, BBIIOJHIEMBbIE 3a/1aHHs H THII STUX 3a/IaHUH.

3.5. Aamunuctparop caiita OY
— Pa3mernaer Ha IIKOJLHOM CaifTe HOPMATHBHO — IPABOBBIE IOKYMEHTSI 110 Beaenno D0K/D1;

— Pa3smemaer Ha caiite OV wunCcTpykimio mo pabore ¢ DXK/DJl ans y4eHHKOB, pOIUTENICH
(3aKOHHBIX MPEJICTaBUTENEH ), IE1arOroB.

3.6. 3amecrurens (1u) qupekTopa no YBP
3amectuTelb aupexTopa no Y BP umeer npaso:

« Tlony4aTh CBOEBPEMEHHYIO HWHIMBHAYAIbHYIO KOHCYIBTAIHMIO IO BONpOCaM padoThl ¢
3IIEKTPOHHBIM XXYPHAJIOM;

» O6¢yxaare Ha GopyMme TOOYI0 TeMy, Kacarollyrocs y4eOHO-BOCIUTATEIBHOIO MpoLecca, H
npoliecca yrnpaBaeHHs IKOJIOMH;
* BecTu TMUHBIN 37I€KTPOHHBIA TOPTQOIIHO.

3amecTurens aupekropa no YBP o0s3an:

« COBMECTHO C JPYIMMH aJMHHUCTPATHBHBIMU COTPYJHHMKaMH pa3pabaTbiBaTh HOPMATHBHYIO
6a3y yue6HOrO mpouecca s Beaenust DXK/D]1 s pasmenienus Ha caiite OV

« GopMUPOBATH PACIMCAHKE 3aHATHH [0 KJIAccaM, yUHTEIAM M KaOMHEeTaM B Havaile y4eOHOro
roga. IIpu HEOOXOIUMOCTH IIPOBOIUTH KOPPEKTUPOBKY pacluCaHus;

. HpOBCpSITB HaJlnyue KaJCHIApHO-TEMATHYECKOr0 INIAHUPOBAHUSA B 3JICKTPOHHOM JKYpHAJIC
IIKOJIBI Y y‘-IPITC.HCﬁ NPEAMETHUKOB 10 Ha4ala y‘le6HOFO rojaa.

+ KoHTponupoBaTh CBOEBPEMEHHOCTb 3allOJHEHUS JJICKTPOHHOIO JKypHala y4YHTEIIAMHU-
npeaIMETHUKaMH1 U KJIaCCHBIMU PYKOBOJUTEC/ISIMH C IMOMOIIBIO «OtyeTa o JOCTYyII€ K K/IIaCCHOMY
KypHaITY »;

 Ompenenats Touku okcruryatauud DXK/DJ] (B ciydae HEIOCTATOYHOH TEXHHYCCKOM
ocHamenunocta OY)



« Co31aBaTh M NyOJHMKOBATH OOBSBICHHS HA DJIEKTPOHHOH 10CKEe OOBSBICHWH O BPEMCHH H
MecTe KJIACCHBIX COOpaHMil, H3MEHEHUSX B PACIMCAHHH M APYTrOil OmepaTHBHOHW HH(pOpMALKH
JUTSL YU TENeH, y4eHUKOB U POJIUTENIEH,

« AHaIM3UPOBATh JAaHHBIE 110 PE3yJIBTATUBHOCTH Y4eOHOro mpolecca U, NpH HEOOXOIUMOCTH;
dopMupPOBaTh HEOOXOUMBIE OTYETHI B OyMa)KHOM BHJIE 110 OKOHYAHHUIO YYEOHBIX IIEPHOMIOB:

* JIBi>xeHHEe 00yJaroIuXCcs 110 MIKOJIE,

o JIuHaMUKa JABMKEHUS 00y9aroMIUXCsl [0 MIKOJie (BBIOBITHE) — OKOHYAHHUIO YYEOHOr0 rojia;
» CiiCcOK BBIOBIBIIUX 00YyYaIOIIUXCS 3a IIEPHOL;

» CriucoK MpHOBIBIIUX 00y4aroIKXcs 3a IEPHOJ;

» HanmostHsieMOCTb KJ1acCOB;

* roroBele JaHHBIE MO yYaIIUMCS,;

» OTueT 0 MoCce@aeMOoCTH Kitacca (1o Mecsiuam);

» OTYeT KJIaCCHOTO PYKOBOIMTEIS 3a yUeOHbIH EPHOLI;

 UToru ycrieBaeMOCTH Kj1acca 3a y4eOHBIN NIEPUO/;

+ CBO/IHAs BEIOMOCTD yYeTa yCIeBaeMOCTH 00yYaroIIuXCs Kiacea,

» CBo/1HAs BEIOMOCTH yde€Ta nmocenacMoCTH.

3.7. IupexTop:
JIMpeKTOp LIKOJIBI UMEET IIPABO:
» Ha3zHayath COTPYJIHUKOB IIKOJBI HAa MCIOJHEHMs OOA3aHHOCTEH B COOTBETCTBHU C JaHHBIM
TIOJIO’KEHUEM;

« OGo3HauaTh Ha (GopyMe TeMbl Uil OOCY)KICHHMS, Kacarolluecs yd4eOHO-BOCIUTATEIbHOIO
mpoliecca, ¥ rmpolecca ynpaBlIeHHs IKOJION;

« [Ty6auKoBaTh NMpHMKa3bl W TMOJIOKEHHs, H3JaBacMble B IIKOIE, B pasjene «JlOKyMEHTBI —
BHYTpUIIKOJIBHEIE .

JIupeKTop MIKOJIBI 00s3aH:

« PaspabarteiBaTh M YTBEPKIaTh HOPMATHBHYIO M HHYIO JOKyMeHTauuo OY 1o BeICHHIO
DX/DM;

* OcymecTBIATh KOHTPOITH 3a BeieHueM DK/D]] He pexe 1 paza B MeCsIL.

« Co3zarh Bce HEOOXOIUMbIE YCIOBHS JUIs BHEIPEHUS M obecredeHus: paboThl JIEKTPOHHOTO
XypHaJa B y4eOHO-BOCIMTATEIBHOM IIPOIlECCE H IPOLECCe YNPABICHHS IIKOJIOH; ONpeIesTh
To4kHM dKcruryaramu DXK/DJ1;

« IlpexycMaTpuBaTh I€HEXKHOE BO3HATPAKICHHE YUHTENEH M KIACCHBIX DPYKOBOAMTENCH B
cilydae JOJDKHOTO HCIOJIHEHHs MPaBHI M MOpsnKa paboThl ¢ 3IEKTPOHHBIM 3KYpPHAIOM IPH
HA4HCJICHUH IPEMHH, C YYETOM UX HArpy3KH IpH paboTe ¢ CHCTEMOI.

4. O0mue npaBuJIa BEeACHU y4eTa
4.1. Buecenue umHGpOpPMAIMK O 3aHATUH M 00 OTCYTCTBYIOIIUX JIOJDKHBI IPOU3BOJUTHCH IO
daxty B neHp npoBeneHus. Ecim 3aHATHE MPOBOJMIOCH BMECTO OCHOBHOIO INpEroJaBatesis,
(akT 3aMeHBI JIOJDKEH OTPAXaThCs B MOMEHT BHECEHHS YUETHOM 3aITUCH.
4.2. BHecenue B XypHal HHPOpPMAIMU O AOMAIIHEM 3aaHUH JIOJDKHO IMPOM3BOAUTHECSA B JICHD
IPOBE/ICHUS 3aHATUS. 3aaHue JODKHO BHOCHTBCS XKypHAJl HE IO3/IHEE, YEM HUepes 1 gyac mocne
OKOHYAHHUS BCEX 3aHATHN JAaHHBIX 00yUarOIIMXCS.



4.4. PekoMeHIyeTCs 3apaHee pa3Mellarh 3aJaHus, 4ToObl y 00ydaromuxcs Obula BO3MOXHOCTh
3a071arOBpeMEHHO IIAHUPOBATh CBOE BPEMSI.

4.6. Pe3ynpTaThl OLICHUBAHUS BBIMOJHEHHBIX 00yUYarOMUMKCS PadOT JOJDKHBI BBICTABISATHCS HE
nos3aHee 1 Hemenw co JHS HX MPOBEJICHUS B COOTBETCTBHM C NMpHHATBIMH B OV mpaBuiaMu
OIICHKHU paboT.

4.7. ApXWBHOE XpaHEHHE YYETHBIX [aHHBIX JOJDKHO IIpeJyCMarTpuBaTh KOHTPOJIb 32 HX
[IEJIOCTHOCTBIO U JOCTOBEPHOCTBIO Ha MPOTSIKEHHH BCEr0 HEOOXOAMMOIO CpOKa, HampuMep, ¢
[IOMOIIBIO 3JICKTPOHHOM TMOAMUCH. OJIEKTPOHHOE XPAaHEHUE AapPXMBHBIX JAHHBIX JIOJDKHO
OCYIIECTBISATHCS MUHUMAJIBHO Ha JIBYX HOCHUTEJISX M XPAHUTBLCS B PA3HBIX MOMEIICHHUSIX.

5. Yc10BHsI COBMEIIEHHOT0 XPAHEHHUsI JAHHBIX B JIEKTPOHHOM BH/1e H Ha OyMaKHBIX
HOCHTeJIAX
5.1. B cinyuae HeoOxomumocTH wucmojb3oBanus Jlanubix XK U3 snektpoHHON (OpMBI B
KayeCcTBE T[E€YaTHOTO JOKyMEHTa HH(poOpMalus BBIBOJAMUTCS Ha I€4aThb W 3aBEpseTcs B
YCTaHOBIIEHHOM MOpPSIKE. APXHBHOE XpaHEHHE YUYETHBIX JAHHBIX Ha OyMaXHBIX HOCHTEIISAX
JIOJDKHO OCYIIECTBISATHCS B COOTBETCTBHU C JEHCTBYIOUIMM AJIMHUHUCTPATHBHBIM PETJIAMEHTOM
PocoGpHansopa, yTBepXkIeHHbIM prka3om MunoOprayku Poccun ot 21 sauBaps 2009 1. Ne 9.

5.2. CBojHas BEJIOMOCTH HMTOTOBOM YCIEIIHOCTH Kjacca 3a ydeOHBIM TOJ BBIBOJUTCS U3
CHCTEMBI YUETa B TOM BHJIE, KOTOPBIH ITPeyCMOTPEH JCHCTBYIOUMMH TPEOOBAHUAMHU apXHUBHOM
cnyx6bl. Ecniit manHble IO y4eOHOMY IOy XpaHSATCS B JIEKTPOHHOM BHUJIE, CBOIAHAS BEJIOMOCTh
MOXeT OBbITh IepelaHa B apXUB cpasy IO 3aBEpIIECHMU BEJEHHs ydeTa B COOTBETCTBYIOLIEM
KJIACCHOM >KypHale.

5.3. Ilpu BeleHUH ydyeTa B JIEKTPOHHOM BHJE HEOOXOIMMOCThH BBIBOJA JaHHBIX Ha MEYaTh Ui
UCIIOJIL30BAaHMS B KauecTBE JOKYMEHTa OIpENeNseTcss COOTBETCTBHEM HMCIIOJIB3YEMOM
uadopmanuonnoit cucrembl ['OCT P HMCO 15489-1-2007 «Cucrema CTaHAapToB IO
MHpOpMaIuK, OUOIMOTEYHOMY W H3/IaTeNbCKOMY Jely. YIpaBleHHe JoKyMeHTamu. OOmume
TpeOOBaHUS ».

6. IIpenocrasienue ycayrn I/ (mHdpopMupoBaHHs 00y49al0MUXCs U MX POAMTeJIei
(3aKOHHBIX MpeJAcTaBUTeIel) 0 pe3y/IbTaTaX 00y4eHHs )

6.1. IIpu BeeHMH yYeTa yCIIeBaeMOCTH C HUCIOIb30BaHUEM DK 00y9aromuMcs U UX pOIUTENSM
(3aKOHHBIM ~TPEACTABUTESIM) 00ECIIEUHBACTCSl BO3MOXKHOCTh  OINEPATHBHOTO  IMOJTYYCHHS
uH(popmanuu 6e3 obpamenus K corpyaHukam OV (aBTOMaTHYECKH).

6.2. Jlns pomuteneil (3aKOHHBIX NPEACTABUTENEH), KOTOPBIE 3asBUIA O HEBO3MOXXHOCTH HIIHU
HeXEJTaHHHM HCIIOIb30BaTh JOCTYI K JJIEKTPOHHBIM (opMaM IIpeACTaBIeHUs HH(POpMAlUH,
JIOJIKHO OBITH 0OecredeHo HHPOPMUPOBAHUE O pe3ylbTaTaX 00ydeHHs He PeXe, YeM OJIMH pa3 B
HEJIEIIO C MCITOJIb30BAaHUEM pacleuyaTKu pe3yIbTaToB.

6.3. PexoMeHmyeTCs peryispHo WHGOPMUPOBATH OOYHAIOIIMXCS U MX POAUTENEH (3aKOHHBIX
pe/ICTaBUTENEN) O MPOrHO3e MX UTOTOBON YCHEIIHOCTH O0YYaromUXCs 332 OTYETHBIH MEPUOJ
(4eTBEPTh, TPUMECTP, MOJIYTOIUE U TIP.).

6.4. Undopmanus 06 UTOrOBOM OILEHUBAHUHM M KOHKYPCHBIX (3K3aMEHALMOHHBIX) UCIBITAHUSX
J0JKHA OBITH JOCTYIHA OOYYArOIIMMCS W HX POJUTENSIM (3aKOHHBIM 'TIPEICTABHUTENSAM) HE
TMI03KE CYTOK IOCJIE OJy4EHHs Pe3yIbTaToOB.

6.5. JloctaBka MHQpOpPMALUK OOYYAIONIMMCS M HX DPOJUTEISIM (3aKOHHBIM IIPEICTABUTEIISM)
MOXET OCYILECTBJIATHECA B COMNIACOBaHHOW (opMe, B YaCTHOCTH, IO YKa3aHHBIM HMH
KOHTAaKTHBIM JaHHBEIM, JU0O BBEICHHBIM caMOCTOSTeNbHO. lleperaya KOHTAaKTHBIX JIaHHBIX
JIOJDKHA OCYIIECTBIIATHCS POAUTEISAMU NMHUCbMEHHOMIM C NMPUMEHEHHEM JJICKTPOHHBIX CHCTEM
nepesayy JOKyYMEHTOB JIEKTPOHHOM MOIITHCHIO.



